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Part 2: RN POSITION DESCRIPTION  
(Use in combination with MidCentral Generic RN Position Description) 

 
Vacancy ID: 6759 

 
  

 Position: Registered Nurse 

  Medical Assessment & Planning Unit (MAPU) 
 

 Reports to:  Charge Nurse 
 

 Professional 

 Accountability: Executive Director of Nursing & Midwifery 
 

 Role Relationships: Associate Charges Nurses 

  Pharmacists 

  MAPU Nursing Staff 

  Resource Nurses 

  Nurse Clinicians 

  Nurse Practitioners 

  Nurse Educators 

  Clinical Nurse Specialists 

  Hospital Coordination Unit 

  PDRP Coordinator 

  Operations Lead  

  Clinical Executive 

  Operations Executive 

  Medical Staff 

  Allied Health Staff 

  Infection Prevention & Control 

  Occupational Health & Safety 

  Customer Relations 

  Quality Improvement & Assurance 

  Maori Health Providers 

  PHOs 

  Practice Nurses 

  General Practitioners 

  PEDAL Team 

 

  FTE: 0.8 
 

Reporting line: Uru Arotau: Acute & Elective Specialist 

Services   
 
The following appendix will not replace or remove any of MidCentral’s RN Key 
Responsibilities and Measures as outlined in the RN Position Description (Generic): The 
Appendix is designed to outline the area / service specific requirements for the RN role 
that are additional to those outlined in the generic RN position description. 
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Specific Area / Service Requirements for this RN role: 
 
Essential Experience and Qualifications: 

• One year’s experience as a New Zealand registered or Nursing Council equivalent 
registered nurse in an acute secondary care facility  
OR 

• Three year’s post registration experience in an equivalent secondary care facility 
outside New Zealand AND completion of the CAP training 

• Registered Nurse with a current Annual Practicing Certificate 

• The successful appointee must meet the statutory and organisational requirements 
for working with children, as per the Children Act 2014 and MidCentral Board policy, 
including a satisfactory police check and other safety checking processes 

 
Desirable Skills and Requirements: 

• Minimum of 12 months New Zealand hospital experience 

• Minimum of 6 months medical / emergency experience within the past 2-3 years 

• Fundamental IV certifications 

• Appropriate 2nd level IV certifications relevant to MAPU i.e. Venepuncture & 
Cannulation, CVAD/Portacaths 

• PDRP Level 3 or equivalent evidence  or successfully completed PDRP level 2 NETP 
programme 

• CORE 6  

• Previous telemetry/cardiac monitoring experience is an advantage 

• Other relevant medical sub-specialty experience for example, elder health, oncology, 
rehabilitation or mental health 

 

Professional and Technical Expertise: 

• Competent using a computer 

• Is prepared to and has the ability to learn new web based clinical applications eg IBA, 
Concerto, required for the role. Undertakes training if required 

 

Interpersonal Skills: 

• Personable and friendly, relates well to most people 

• Builds an effective level of rapport with people within a short period of time 

• Reads situations effectively, and tailors their responses to reflect the needs of the 
situation 

• Effectively communicates in situations requiring tact and diplomacy 

• Able to communicate complex and involved (eg technical, medical) ideas to others 

• Able to identify and proactively manage tension between people 

• Able to influence individuals or small groups of people in relation to 
straightforward/non-contentious issues 

• Uses several techniques to persuade people and obtain buy-in 
 

Written Communication Skills: 

• Has sound written communication skills eg patient documentation, formal referrals 

• Able to communicate in writing with people with a wide range of backgrounds (eg 
team members, internal groups, patients/clients, etc …) 

• Pitch, style, tone and couching of message is appropriate for context and purpose 
required (although may have occasional uncertainties) 

• A good range of specialist terminology in their own and related health fields 

• Scope of written documentation can cover several complex topics, within the same 
field 
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Excellence and Focus: 

• Sets challenging goals and target for themselves 

• Is self-motivated to achieve goals and objectives 

• Works to improve own efficiency, and monitors own performance to identify areas for 
improvement 

• Has a sound level of insight into own strengths and weaknesses, and is committed to 
addressing areas of weakness 

• Adapts easily to changes at work 

• Proactively manages conflicting demands on time 

• Able to be assertive and stand firm on issues when appropriate 

• Able to cope with situations that involve emotional strain 
 

 
Problem Solving: 

• Able to make sense of a wide range of information 

• Is logical when thinking through issues 

• Able to critically evaluate the pros and cons of alternative solutions 

• Solutions and judgements are supported by reasoned analysis and take into account 
causes and consequences. Comes up with some innovative solutions 

• Thinks reasonable quickly on their feet, able to counter most objections (although may 
be thrown by particularly ‘off the wall’ comments) 

• Considers the wider implications of their actions and decisions. Balances taking a 
short and medium-term perspective 
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CONDITIONS OF APPOINTMENT 

EMPLOYMENT AGREEMENT 
The Collective Agreement which covers the work of this position is the District/ NZNO Nursing and 
Midwifery Multi-Employer Collective Agreement (Collective Agreement) which applies to employees 
appointed to roles that are covered by the Collective Agreement and who are members of the NZNO 
union. 
 

NATURE AND TENURE OF APPOINTMENT 
The appointment will be subject to the conditions contained in this schedule, MidCentral’s policies 
and appropriate legislation.  
 
The appointment is permanent: four weeks’ notice in writing by either party is required.  In the event 
of the appointee being found to have breached the organisation’s code of conduct or other policies, 
the appointment may be terminated without notice.   

 

SALARY 
The commencing salary for the appointment will be within the “Registered Nurse and Midwife Salary 
Scale”, as specified in the Collective Agreement that applies at the time the position is taken up, pro 
rata to hours worked, with movement through the salary steps being by annual increment. 
 
Salary is proportionate to hours worked.  All salary payments will be made by direct credit to a 
nominated bank account in the appointee’s name (or jointly including the appointee’s name). 
 

HOURS OF WORK 
Hours of work will be 32 a week, working rostered, rotating duties. 

 
If the appointment is full-time the employee shall not engage in any other business or occupation 
without the prior consent of the Organisation. If an appointee is engaged in other business or 
occupation when taking up a full-time appointment with MidCentral, and wishes to continue to 
participate in this other business or occupation, this must be disclosed to the hiring manager prior to 
accepting the appointment. 
 

COVID-19 VACCINATION 
Employees are required to be fully vaccinated against COVID-19 (two doses of a Ministry of Health 
approved vaccine), plus one booster. You will be required to provide evidence that have these three 
vaccinations prior to commencing employment. 
 

TREATY OF WAITANGI 
MidCentral is committed to its obligations under the Treaty of Waitangi.  The appointee will be 
expected to incorporate the principles of the Treaty of Waitangi in their working practices. 
 

EQUAL EMPLOYMENT OPPORTUNITIES 
MidCentral is committed to the principles of Equal Employment Opportunities and all recruitment 
activities are conducted in accordance with these principles.  
 

SMOKE FREE ENVIRONMENT 
MidCentral provides smoke-free workplaces that protect the health and comfort of employees, 
patients/ clients, contractors, volunteers and visitors.  All buildings, grounds and vehicles owned, 
occupied or leased by MidCentral are smoke-free.  Employees are expected to promote smoke-free 
lifestyles and act as role models when working with patients/ clients and in the community. 
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CODE OF CONDUCT 
MidCentral has a Code of Conduct that sets out the standards of performance and conduct required 
of employees.  Employees of MidCentral are also required to act with a spirit of service to the 
community and meet high standards of integrity and conduct as set out in Standards of Integrity and 
Conduct - a code of conduct issued by the Public Service Commission. 
 

SHARED APPROACH TO WORK PRINCIPLES 

It is important that MidCentral has a healthy and safe working environment in which all employees 
feel their contribution is valued and appreciated.  The actions and behaviours below are intended to 
provide a guide and assist us all to develop and maintain this environment.  

 
To be happy and proud in our work we will: 

• Care for and support each other to have a safe work environment; 

• Treat each other with trust and respect, recognising cultural and other differences; 

• Communicate openly, honestly and act with integrity; 

• Enable professional and organisational standards to be met; 

• Support each other to achieve, and acknowledge contributions and successes. 

 
MidCentral does not tolerate bullying, harassment, or inappropriate behaviour in the workplace 
environment. 
 

CONFIDENTIALITY  
All employees are responsible for the security of confidential and sensitive information which is held 
by MidCentral.  All employees have a responsibility to comply with the requirements of the Privacy 
Act 2020 and the Health Information Privacy Code 1994 and any subsequent amendments. 
 
It is a condition of employment for all employees that confidential or sensitive information is only 
accessed, used or disclosed as necessary to meet their employment or contractual obligations and 
in accordance with the relevant legislation, their professional obligations, and any other obligations 
imposed by law.  Note: This does not preclude the sharing of clinical information among health 
professionals involved in the care or treatment of the individual on a “need to know” or consultancy 
basis. 

 
Confidential information concerning a patient or client who is receiving or has received services 
provided by MidCentral may not be accessed by employees not involved in the care or treatment of 
the patient or client, and also may not be disclosed to unauthorised persons, except for those specific 
cases defined in relevant legislation and as per MidCentral’s Confidentiality Policy. 
 

HEALTH DECLARATION 
Shortlisted applicants will be required to complete a Health Declaration form and provide this to the 
hiring manager.  They may also be required to undergo a medical examination as part of assessing 
their ability to fulfil the requirements of the position. 
 

DECLARATION OF CRIMINAL CONDUCT AND OTHER INFORMATION 
Shortlisted applicants will be required to complete a Declaration of Criminal Conduct and Other 
Information form and provide this to the hiring manager.   
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POLICE CLEARANCE/ CHECK(S) 
Some appointments at MidCentral are subject to a Police Clearance which requires the applicant to 
complete a New Zealand Police Vetting Service Request and Consent Form.  Additionally, overseas 
police checks may need to be applied for by the appointee if they have lived in any country other 
than New Zealand for 12 months or more within the last 10 years.   
 
Shortlisted applicants will be advised of the requirement to undergo a New Zealand Police Clearance, 
and provide overseas police clearance/s, as required.   
 
Notwithstanding the police clearance process upon appointment, in future all MidCentral employees 
may be required to undergo police and/ or other vetting procedures, and all staff will be required to 
participate in this process. 
 
MidCentral reserves the right to withdraw any offer to the appointee, or if the appointee has 
commenced work, terminate employment, if any adverse information arises out of the police check/s.   
 

CHILDREN’S ACT 2014  
Due to this role having contact with children and MidCentral’s commitment to child protection, 
shortlisted applicants will be subject to ‘safety checks’ in accordance with the Children’s Act 2014 
before any offer of employment is made.  These checks are required periodically for existing 
employees in accordance with the relevant legislation.  
 

APPLICATIONS 
Applicants are required to complete an official form of application, providing names and addresses 
of three confidential referees* – one being the current or most recent employer or educator, and 
attaching a CV and cover letter.  Copies of recent testimonials or any other information considered 
pertinent to the position may also be included.  
 
To apply online, please visit the “Vacancies” page under “Working at MidCentral” on our website: 
www.midcentraldhb.govt.nz.   

 
Any queries may be addressed to Human Resources on +64 6 350 8850 or email 
vacancy@midcentraldhb.govt.nz.   
 
*Referee reports obtained or provided are subject to Section 27 (1) (c) of the Official Information Act 
1982 and Section 29 (1) (b) of the Privacy Act 2020 and shall not be released or their contents 
disclosed to the applicant or to any person not directly involved in MidCentral’s appointment and 
review procedures. 

 


