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Introduction 
Welcome to the Postgraduate Nursing Education Programme for Registered Nurses in 

the MidCentral District. Please feel free to contact the HWNZ Programme Coordinator 

if you have any queries. 

HWNZ Programme Coordinator 
Email: HWNZ@midcentraldhb.govt.nz 

 

Background 
Health Workforce New Zealand (HWNZ), a business unit within the Ministry of 

Health (MoH), allocates funding annually to assist RNs with postgraduate education. 

MDHB holds this contract and coordinates funding according to MoH criteria. 

Postgraduate Education 
Postgraduate education is a formal Education Programme within a University or 

approved Tertiary Provider setting. The Education Programme leads to completion of 

a qualification on the New Zealand Qualifications Framework, such as a Postgraduate 

Certificate, Diploma or Master’s Degree. 

Postgraduate Education is encouraged and supported in our District because it assists 

nurses in: 

• Improved contribution to client and service outcomes by providing accessible, 

skilful, culturally competent and timely nursing assessment, management 

and coordination of client care 

• Applying critical thinking and evidence-based practice  

• Career development, and progression to senior nursing and advanced 

practice roles 

What does Post Graduate Education Involve? 
The nurse chooses their pathway, plans which papers to do and in what order, enrols, 

completes course work and the qualification. This requires planned study time to 

complete assignments, readings and attendance at study days. 

What does HWNZ Funding Cover? 
There is a fixed amount for each approved trainee and out of this, the following costs 

are covered: 

• Full course fees and paper costs 

mailto:HWNZ@midcentraldhb.govt.nz
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• Subsidised travel and accommodation 

• Funding DOES NOT cover – Textbooks, Meals, Exam Costs or release time  

• The DHB MECA1 (Section 27.1 Professional Development) states:    

o The employer shall grant professional development leave of 32 

hours per calendar year for full time employees (pro-rated to no 

less than 8 hours per calendar year for part time employees) who 

are registered/enrolled nurses and/or midwives. This leave is to 

enable employees to complete qualifications, to attend courses and 

to undertake research or projects that are relevant to the employer 

and which facilitate the employee’s growth and development.  

How to Apply? 
The following checklist outlines the process in brief and allows you to check off your 

progress: 

• Read the information in this information resource 

• Check out paper options with the University/Tertiary Provider and check the  

eligibility criteria 

• Attend the HWNZ Roadshow, gather information and have face-to-face 

discussions with Tertiary Provider representatives  

• Make an appointment to discuss your career plan with your Professional 

Lead, Nurse Educator or HWNZ Coordinator   

• Complete ALL SECTIONS of the MDHB Application Form. Notification of 

outcome in writing sent no later than the LAST FRIDAY in DECEMBER of the 

same year. APPLICATIONS CLOSE ON THE LAST FRIDAY IN OCTOBER. 

Once funding application is confirmed you need to: 

• ENROL at the Tertiary Provider IMMEDIATELY 

• Do not pay your fees. MDHB will pay on receipt of your Tertiary Provider’s 

Invoice. Submit your Invoice directly to HWNZ@midcentraldhb.govt.nz using 

your name as the SUBJECT in the email. 

 
1 District Health Boards / NZNO Nursing and Midwifery Multi-Employer Collective Agreement, 

4 June 2018 – 31 July 2020 

mailto:HWNZ@midcentraldhb.govt.nz
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Programmes Funded by HWNZ 
• Programmes that lead to a Nationally Recognised Qualification on the 

National Qualifications Framework for Postgraduate Certificate, Diploma or 

Master’s Degree 

• NCNZ Approved Programmes: 

http://www.nursingcouncil.org.nz/Education/Postgraduate-programmes  

Funding Criteria 
 

Eligibility 
To be eligible for HWNZ Postgraduate Nursing Training Funding, each trainee shall: 

1. Be registered as a nurse under the Health Practitioners Competence 

Assurance Act (2003) 

2. Hold a current Annual Practicing Certificate (APC) 

3. Be currently employed as a Registered Nurse by a MoH Funded health service 

4. Be a New Zealand Citizen or hold an Unlimited Expiry Residency Permit issued 

by the New Zealand Immigration Service 

5. Have evidence of support by their current employer (covered by the Charge 

Nurse /Manager signing the HWNZ Application Form) 

6. Acceptance Letter from the Tertiary Provider as evidence that required entry 

criteria to undertake postgraduate study has been met 

7. Submit a FULLY COMPLETED Application Form within the stipulated 

application timeframe 

Organization Support 
Your Charge Nurse/Manager must read the Terms and Conditions before signing off 

your application as support for you to undertake postgraduate study. Applications 

won’t be processed without a Charge Nurse/Manager signature – this ensures that you 

are released to attend any compulsory block course study days. 

Cultural Supervision 
There is provision for Cultural Supervision for Māori and Pasifika Nurses. Māori nurses 

are required to indicate Iwi and Hapū. 

If you indicate on your application form that you wish to receive supervision, a Cultural 

Supervisor will contact you to arrange to meet, discuss the parameters of supervision 

and if you are happy with the outcome, sign a Contractual Mentoring Agreement with 

you. The agreement is forwarded to the HWNZ Coordinator to make application  

for funding, which covers a supervision meeting once a month. 

http://www.nursingcouncil.org.nz/Education/Postgraduate-programmes
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The Next Step 
When considering whether to pursue postgraduate studies, there are a few things you 

should think about, balancing work, life and study can be a real challenge! 

Some issues you should consider are: 

• How much time it will take? 

• How will it help my career and practice? 

• Which Tertiary Provider should I make application to – do I want to travel and 

be away from home overnight? 

• Am I eligible for funding? 

• What support is available? 

Can I Do It? 
 

Time Needed 
Postgraduate Education is a big commitment and you do need to consider what is 

happening at home and work and if you have the time to fit in study as well. Whilst we 

are committed to supporting you the dedicated study time must come from you. 

Each semester lasts approximately 12 weeks requiring a commitment of at least 

20-25 hours per week (average of lectures, tutorials, private study) for a 30-credit 

paper. 

Career Plan 
It is important to consider how postgraduate study fits into your professional 

development. HWNZ requires that those applying for funding have a formal, written 

career plan in place.  

Have you thought about where you want to be in 5-years-time with your career? 

Which Educational Programme will fit with your plans? Have you thought about 

how you want your practice to grow? 

You can talk about this with your Manager, Charge Nurse, Nurse Educator, or 

Professional Leader. The Tertiary Provider will also have advisers available for you to 

discuss these pathways with. 
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Choosing the Right Tertiary Provider/Paper/Qualification 
You may already have a preferred Education Provider you wish to enrol with - this 
choice is also dependant on who offers the papers you want to do. Another thing to 
think about is the support that they offer students. It is always a good idea to speak, 
in person, to the Tertiary Education Provider Postgraduate Coordinator to obtain the 
best guidance. 
 

You also need to think about travelling and accommodation arrangements and what 
you will do, as the travelling and accommodation subsidy will not be enough, are you 
able to meet the shortfall costs yourself? 
 

The following Tertiary Education Providers will be able to provide guidance and advice 
regarding the different courses on offer. 
 

• Auckland University of Technology (AUT) 

• Massey University 

• University of Auckland 

• Victoria University 

• Eastern Institute of Technology (EIT) 

• Whitireia New Zealand 

 

The integrity of the qualification is also important to consider. In general,  Tertiary 
Education Providers will cross-credit a maximum of two (2) papers from  another 
provider. If you change providers during your programme of study, you may be 
required to do additional papers.   

Tertiary Provider Support 
The universities have student-learning centres, which are there to assist the students. 
Libraries usually have facilities and teaching sessions on how to use their databases to 
search for literature. You can also talk to the paper coordinators/lecturers. Some 
universities offer assignment writing sessions for new students and we encourage you 
to access these. 

Other Students 
It may be valuable to obtain contact details from the other student doing your papers. 
Having you own informal study group may be helpful – just discussing assignments or 
studying together for tests is a good way to support each other. 

MDHB Library 
There are many nursing journals and other information available in the MDHB Library. 
You do not need to be an MDHB employee to access this. Also, by enrolling at your 
university you will have access to their libraries electronically and through them, 

https://www.aut.ac.nz/research/postgraduate-study-and-research/courses?campus=Postgraduate
https://www.massey.ac.nz/massey/postgraduate/postgraduate_home.cfm
https://www.auckland.ac.nz/en/study/study-options/postgraduate-study-options.html
https://www.wgtn.ac.nz/study/programmes-courses/postgraduate
https://www.eit.ac.nz/
https://www.whitireia.ac.nz/study-programmes/postgraduate-health-and-social-science/postgraduate-diploma-in-professional-practice
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access to many journal databases. If you get a chance to attend a session on searching 
a database, attend it – it is very helpful and can markedly reduce the time you need to 
spend on literature research. 

The Application Process 

Part 1 – Applying for HWNZ Funding 
Application for HWNZ Funding is ONCE a year – the first Friday in September of each 

year, HWNZ Funding opens to receive applications for the following academic year. 

STEP 1 – Research the pathway you wish to follow, check your eligibility to 

attend/receive funding against Tertiary Provider and HWNZ criteria. 

STEP 2 – Make an appointment with the appropriate person to discuss your 

postgraduate study, this may be the ADoN, Charge Nurse, Nurse Educator, HWNZ 

Programme Coordinator or Tertiary Provider Advisor.   

1. Find out whether your Manager will support your application 
2. That you are enrolling in the appropriate paper/programme in relation 

to your role and career plan/goals 

STEP 3 – Complete the MDHB Application Form – the form is sent out on the first Friday 

in September via email. (If you miss the opening, you may request a form from 

HWNZ@midcentraldhb.govt.nz using your full name in the subject line). 

It is an expectation that you have read the Terms and Conditions, and ensure you have 

completed the form in full, attached all required documentation and obtained 

authorising signatures. 

On receipt of your application, the HWNZ Administrator will check that it is complete. 

All the questions and document requirements on the Application Form are there 

according to the MoH Reporting criteria. Any section not completed, will result in the 

application being sent back to the applicant and marked as ‘INCOMPLETE’. If your 

application is returned to you, you will still be accountable to meet the closing date of 

submissions for your application to be processed and considered. 

SUBMISSION OF APPLICATIONS CLOSES ON THE LAST FRIDAY OF OCTOBER @ 5pm 

All eligible applicants are short-listed, and receive a letter via email, by the LAST 

FRIDAY in DECEMBER, which outlines available funding.  

 

 

mailto:HWNZ@midcentraldhb.govt.nz
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Part 2 – Enrolling at the University 
 

STEP 4 – If your application is successful, enrol in the university. 
 

Check the university websites for enrolment dates and requirements for supporting 
documentation. This is especially important if you are a first time student as often the 
enrolment date is early. Be aware that some universities require you to accept an offer 
of place as part of the enrolment process. 
 

Remember that you need to enrol in a qualification (PG Certificate, Diploma or 
Master’s Degree). HWNZ requires that the funding leads to a qualification. 
 

STEP 5 – WITHDRAWAL FROM STUDY – it is preferred that withdrawal from papers 
happens before the Tertiary Provider ‘Withdraw Without Penalty’ end date. You MUST 
inform the HWNZ Administrator, in writing, of your decision as soon as possible 
HWNZ@midcentraldhb.govt.nz  
 

Each Tertiary Provider has a process you must complete for withdrawing from papers. 
It is your responsibility to withdraw from the paper before the specified date set out 
by the tertiary institution. We may be charged for a paper not completed/undertaken 
and this prevents us redistributing this to someone on the Wait List. 
 

We would much rather you complete your study once started, however if you feel you 
need to withdraw from study, please contact HWNZ@midcentraldhb.govt.nz as soon 
as possible. 
 

STEP 6 – What happens if I don’t pass the paper? Again, please ask for help if you are 
struggling. If, because of fair and reasonable circumstances you don’t successfully 
complete the course requirements, we will understand.  
 

STEP 7 – Change of paper must be discussed with the Programme Coordinator before 
undertaking this course of action.  
 

STEP 8 – If you have submitted your Invoice to the HWNZ Administrator, you may 
ignore the ‘PAYMENT REMINDER’ notice that you receive from your Tertiary Provider. 
If you have not submitted your Invoice to the HWNZ Administrator, when you receive 
this reminder, make sure that you submit your Invoice right away. 
 
 
We wish you every success with your studies and career pathway.  
 
 
 
 
 

mailto:HWNZ@midcentraldhb.govt.nz
mailto:HWNZ@midcentraldhb.govt.nz
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